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BUSINESS AND NON-INSTRUCTIONAL OPERATIONS 
 
Concepts and Roles in Business and Non-Instructional Operations ........... SP 3000 
Payment of Expenses Incurred by Employees While on Official Business SP 3000.1 
Business and Non-Instructional Operations................................................ SP 3100 
             Budget ............................................................................................ AR 3100  
Transfer of Funds………………………………………………………….SP 3110 
Specially Funded Projects ........................................................................... SP 3231 
Sale and Disposal of Books, Equipment and Supplies ............................... SP 3270 
            Sale and Disposal of Books, Equipment and Supplies .................... AR 3270 
            Sale and Disposal of Books, Equipment and Supplies ..................... E 3270 
Real Property .............................................................................................. SP 3280 
Contributions and Gifts ............................................................................... SP 3290 
Expenditures ............................................................................................... SP 3300 
Purchasing Procedures ................................................................................ SP 3310 
 Purchasing Procedures ...................................................................... AR 3310 
Bids ............................................................................................................. SP 3311 
 Advertised Bids .................................................................................. AR 3311 
Contracts ..................................................................................................... SP 3312 
Cooperative Purchasing/Programs .............................................................. SP 3312.12 
Payment for Goods and Services ................................................................ SP 3314 
Claims and Actions Against the County Office of Education .................... SP 3320 
 Claims and Action Against the County Office of Education .............. AR 3320 
 Exhibit A:  Notice of Failure to File in a Timely Manner .................. E 3320(a) 
 Exhibit B:  Warning ............................................................................ E 3320(b) 
 Exhibit C:  Notice of Insufficiency ...................................................... E 3320 c) 
 Exhibit D:  Notice of Action Taken on Claim ..................................... E 3320 (d) 
Management of District Assets/Accounts ................................................... SP 3400 
Investing ...................................................................................................... SP 3430 
 Investing ............................................................................................. AR 3430 
Inventories................................................................................................... SP 3440 
 Inventories.......................................................................................... AR 3440 
Money in County Office of Education Facilities ........................................ SP 3450 
Periodic Financial Reports .......................................................................... SP 3460 
Operation and Maintenance of Plant........................................................... SP 3510 
Equipment ................................................................................................... SP 3512 
 Property Loan Approval ..................................................................... E 3512 
Motor Pool Vehicles ................................................................................... SP 3512.1 
 Motor Pool Vehicles .......................................................................... AR 3512.1 
Tobacco-Free Schools/Smoking ................................................................. SP 3513.3 
Tobacco-Free Schools…………………………………………………….AR 3513.3 



Safety .......................................................................................................... SP 3514 
Hazardous Substances ................................................................................. SP 3514.1 
 Hazardous Substances ....................................................................... AR 3514.1 
Workplace Safety and School Building Security........................................ SP 3515 
 Workplace Safety and School Building Security ................................ AR 3515 
 
Recovery for Property Loss or Damage ...................................................... SP 3515.4 
Insurance Management ............................................................................... SP 3530 
Transportation ............................................................................................. SP 3540 
School Related Trips ................................................................................... SP 3541.1 
Transportation for Special Education Students........................................... SP 3541.2 
 Transportation for Special Education Students ................................. AR 3541.2 
Transportation:  Emergency and Safety Procedures ................................... SP 3543 
Free and Reduced Lunch Program .............................................................. SP 3553 
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